CoreMan

Sistem za upravljanje
dokumentacijom
(CORrEspondence MANagement)



' Sta je CoreMan?

s Zamena za preturanje po ormanima sa
registratorima

s Sistem za efikasno upravljanje
korespondencijom

s Elektronska baza svih dokumenata koji su usli
ili izasli iz firme

s Osnovni princip:
Svaki dokument mora biti uvek dostupan
svakom ko na taj dokument ima pravo!
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‘ U kojim slucajevima najvise
koristi?

m Potrebno vam je da u svakom trenutku
brzo i jednostavno nadete zeljeni

do
m Pa

<ument

nirna dokumentacija zauzima sve

vise i viSe mesta i neprakticna je za
koriscenje

s Kroz firmu prolazi zamorno mnogo
dokumenata
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LASBEE -
Sutra imam vazan sastanak i treba mi par dokumenatal
Ako ne izadem do veceras, posaljite ekipu spasilaca.




‘ Kratak osvrt na unos
dokumenata

= Tehnicar unosa:

o Skeniranje originalnog dokumenata sa potpisom i
pecatom

o Kreiranje PDF fajla i dobijanje teksta dokumenta

o UnosSenje pratecih podataka o dokumentu:
m Referentni broj

Naslov

Tekst

PDF fajl (opciono DOC, XLS, DWG, ...)

Dodatne reference

Kljucne redi

Komentar

m Prove"r.a (verifikacija) dokumenta - verifikator
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'Referentni broj

D106937 /1.2 /L / 14 / 304 / 1001
1 2 3 4 5 6

s Element 1 je broj posla

s Element 2 je broj Lota (Izmedu 0 i 10, ukljuCujuci
decimale)

s Element 3 je klasa pojedinacnog dokumenta
s Element 4 je identifikator posiljaoca
s Element 5 je referenca fajla (broj izmedu 100 i 999)

s Element 6 je redni broj (izlazni izmedu 1001 i 19,999 |
ulazni od 20,001)
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‘ Koriscenje CoreMan-a

= Dokumentima se pristupa putem programa za
krstarenje Internetom

= Podrzani su svi aktuelni programi kod kojih
korektno funkcionise JavaScript:

o Internet Explorer
Mozilla FireFox
Opera

a
a
o Netscape Navigator
a

s Mozete pristupiti dokumentima sa bilo kog racunara,
sa bilo koje lokacije u svetu, naravno, ukoliko to
unapred dozvolite
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‘ Prava korisnika

s Korisnicima se mogu dodeliti razliCita prava za
koriscenje sistema:
a Obican korisnik
a Tehnicar unosa
o Verifikator
o Super Korisnik
o Administrator

s Svako od prava korisnika ima svoju namenu i
ovlascenje

s U zavisnosti od potreba, ova prava se mogu
kombinovati
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‘ Pretrazivanje dokumenata

Lot

Identifier from:
Subject:

keywords:

Date from:

Date to:

Related references:
Additional references:

Body:

Identifier

Memo: Sender: ”.|Addreﬁwence:
to.
|
|

Choose

SEard1| Cancel|
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Lista posSiljalaca

Close |

Description:
Search |

16 senderList found, displaying 1 to 15.
[First/Prev] 1, 2 [Mext/Last]

Value Description

14 CHIEF RESIDEMT EMNGIMNEER

23 CONTRACTOR, LOT 1.1

== [EMERGOPROIEKT & INTERMOST)
12 COMNTRACTOR, LOT 1.2 (ALPINE &
== WOIPUT & PZPR)

24 CONTRACTOR, LOT 2.2 (ALPIMNA 2
= PUTEYI UZICE)

25 CONTRACTOR, LOT 3.0 & 5.0 (DSD
== BRUCKEMBAL 8 ALPIME )

19 CONTRACTOR, LOT 4.0 (ALPIMNE &
- YOIPUT 2 PZPE)

18 Py

13 EMGIMEER

26 HIGHWaY INSTITUTE

21 s

22 MISCELLAMNEOUS

16 MOSTPROJEET

11 PUBLIC ENTERPRIZE-ROADS OF SERBIA
15 Sy BASINGSTOKE

17 WSP

Klikom na broj
posiljaoca, on ce biti
ubacen u formular za
pretrazivanje

Svi izlazni dokumenti
imaju broj 14 kao
vrednost posSiljaoca
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‘ Kalendar

s Datum je moguce uneti iz pop-up
prozora

s  Koris¢enjem navigacionih strelica, u
pop-up prozoru se prikazuje
naredni/prethodni mesec, odnosno
godina te shodno tome menja.

December
U 2006
272812013011 /2 |3
4|5 |6 7 /8|9 /10
111213 /14 /15/16 |17
18|19 |20 |21 22|23 |24
25|26 |27 |28 /29 /30|31
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‘ Kljucne reci

Close | Get selected |

Description:
Search |

286 keywordList found, displaying 1 to 30,
[First/Prev] 1,2, 3, 4, 5, 6,

|

, 8 [Mext/Last]

Select Description

1.1

1.1 AND 1.2

1.1 AND 2.2

2.2

3.0

3.0 AND 5.0

4.0

5.0

ACCIDENT REGISTER

ACCOMODATION OF PUBLIC TRANSPORT

ADDEMDLIM
ADVAMNMCE PAYMENT

AGENDA

OOooOocooooOoooooio

ALPIMNE

Izbor kljucnih redi iz
pop-up prozora
Mogucnost visestrukog
izbora kljucnih reci u
okviru jedne strane
Sortiranje kljucnih reci
po abecednom redu
Pretraga kljucnih reci
koris¢enjem specijalnih
znakova

Primer:

o co - sve kljucne redi
koje pocinju slovima co
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 Primer rezultata pretrage

Search documents

Search | Cancel |
Lot Memo: Sender: Jﬁdd reference: Identifier:
Identifier from: to:
Subject:
Keywords: Choose

Date from:

EL B

Date to:

Related references:
Additional references:
Body:

Search | Cancel |

Download selected | | Addto Set |

3,324 searchResults found, displaying 1 to 25.
[First/Prev] 1, 2,3, 4, 5, 6, 7, B8 [Next/Last]

. Addto Open Additional
Local Reference No. + Subject Date Set T Download e
D106937/3.0f/E/11/901/20767 Lot 3 and Lot 5 11.01.2206 [] 7 O
D106937/1.2/MI/14/601/1903 ?ll:eugﬂeet\ng Mo, 7 held at Caontractors Kovilj Office on 09-12-2005 at 13.12.2006 [ m |
D1069327/4.0f/Lf11/501/21573 Matice Under the Pravision of Sub-Clause 16.1 and 20.1 Respectively  16.11.2006 [] ‘f‘g ]
D106937/3.0fL/25/502/21560 Begin of Warks 15.11.2006 [ | O
D106937/5.0/L/25/301/21561 LOT 5 Design 15.11.2006 [ b O
D106937/3.0/L/25/301/21562 Draft of the part of Preliminary Design 15,11.2006 [] ‘f‘ﬂ F
D106937/3.0/L/25/503/21563 Momination of Subcontractors 15.11.2006 [ ‘f‘ﬂ .}
D106937/3.0/L/25/313/21564 Base Survey Net and Traverse line Lot 385 15,11.2006 [] ‘fﬂ il
D106937/3.0/L/25/313/21565 Eco survey of Danube River down stream of existing Beska Bridge 15.11.2006 [] ‘f‘g .}
D106937/3.0/L/25/401/21566 Progress report: for October 2006 15.11.2006 [] ‘f‘g F
D106937/3.0/L/25/701/21567 Subject: Draft version of Quality Control Manual 15.11.2006 [] ‘f‘g ]
D106937/3.0/L/25/402/21568 E;ﬂ[?rluu‘\:slrss assistance in providing necessary permits, licenses and 15.11.2008 [ m |
Digital version of Spatial Plan of infrastructural corridor of E-75 =
D106937/3.0/L/25/311/21569 Highway from Subotics to Belgrade 15.11.2006 [ b |
D106937/3.0/F/16/501/21570 The estimation of influence 15.11.2006 [] ‘f‘g ¥
D106937/4.0/L/19/701/21571 Information about sampling of asphalt concrete AB-16s 15.11.2006 [] ﬁ] F
Completion of Asphalt Concrete Wearing Course on Sector 4.2.1 (km =
D106937/4.0/L/19/614/21572 [, TF 20 lassa75) 15.11.2006 [ | |
. . =N
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‘Sortiranje | havigacija

. Addto Open Additional
Local Reference MNo. ~ Subject @ Set dm:umD Download s

=

i : . Add to Open
m Sortlrarue rezultate pretrage prema. Date Cat T
o Zadnjem delu referentnog broja
o Datumu

m Sortiranje polja:
o Opadajuce
o Rastuce

[First/Prev] 1, 2,3, 4, 5, 6, 7, 8 [Next/Last] . . .
— s Navigacija po rezultatima
Additional

references pretrage po broju strana

Download

Decembar 2006 14



Prikaz informacija o dokumentu

Local Reference No.

D10693@4.0!L,’11!501!215?3 Motice Under the Provision of Sub-Cl

FANERDT A O F1nfe1a ia1 e Sompletion of Asphalt Concrete \We:

m Detaljni prikaz karakeristika
dokumenta

s Mogucnost pregleda PDF

fajla

s Jednostavno dodavanje
komentara

Local
Reference No.:

Received from:
Reference Mo.:
Date received:
Sent to:
Reference No. :
Date sent:

Received/Sent
via:

Reference Mo.:

Date
received/sent:

Subject:

Text of the
document:

Document
Keywords:

Additional
references:

Added by:
Yersion:
Subdocuments:

Open
document:

Previous
comments:

Mew comment:

4.0/L/11/501/21573

Roads of Serbia
953-00-10241
16.11.2006

Motice Under the Provision of Sub-Clause 16.1 and 20.1 Respectively
Reference is made to Contractor's letters Ref: ALBG-LTO4/SWM/095-06
and ALBG-LTO4/SwWM/101-06 dated on 19th October 2006 and 23rd
October 2006, respectively, Conditions for placement are additional
explanations within period allowed, Technical Specifications are obliging
Contractor to ask approval for the works in other period than allowed,
Engineer's decision to approve placement of asphalt mixture depends
on severe circumstances and can not be generalized.

GEMERAL _COMNTREACTUAL COREESFODEMCE SUB_CLAUSE_16.1

3 Yiewr history

g1
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‘ Kriterijumi pretrage

s Trazimo sve dokumente sledecih karakteristika:
o PoSiljalac je JP Putevi Srbije
o U pitanju je e-mail
o Dokument je u vezi sa FIDIC-om

Lat: Mema: Sender: | 11 élﬂujd reference: Identifier:
Identifier fram: to:
Subject:
Keywords: Choose

Drate from:

2 B3

Crate to:

Related references:
Additional references:
Body:

Search | Cancel |
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‘ Kriterijumi pretrage

200 searchResults found, displaying 1 to 25.
[First/Prev] 1,2, 3, 4, 5, 6, 7, 8 [Next/Last]

Local Reference No. ~+ Subject Date ggg i glg]:unment Download ?:fii:li;::::ls

D106937/4.0/L{11/501/21573 ESESS&JSSW (3 (T T R ETVRC et ST i 16.11.2006 [ = O Remove
D1069371.2/Lf11/521/21552 Addendum Mumber 1.2/02 to the Contract 10.11.2006 [ ‘fg F Remove
D106937/3.0/LFf11/202/21519 Lots 3 & 5, The Beska Bridges Contractor's representative 30.10.2006 [ ‘fg ] Remove
D106937/1.2/Cf11/825/21461 Interim Payment Certificate No 11 - September 2006 17.10.2006 [] ‘f‘g F Remove
D106937f1.1/LF/11/825/21460 Advance Payment Certificate No 1,1/01 17102006 [ ‘fg ] Remove
D106937F1.2f/LFf11/532/21444 variation Order No 12 - Extension of Time for Completion 13.10.2006 [ ‘fg F Remove
D106937f4.0f/Ef11/313/21422 TO: Mr Colett 11.10.2006 [ Tﬂ O Remove
D106937/2.2/L/11/412/21409 fégg[:rs;g'st?ﬁig?;rt&'gse ped at HTM Office in Kevil after g 10 5008 [ | O Remove
D106937/4.0/Lf11/503/21380 Insurances 28.00.2006 [ ‘f‘g L] Remove
D106937/2.2f/Lf11/531/21377 ‘ariation Order Number 2.2/04 28.09.2006 [ ‘fg F Remove
D106937/4.0/Cf11/825/21376 [ Payment Certificate - Advance Payment certificate 28.00.2006 [ ‘fg ] Remove
D106937/0/Ef11/943/21373 Workshop 5/10 28.09.2006 [ Tﬂ O Remove
D106937/3.0/LFf11/902/21337 Mobilisation of Consultancy Staff 20.,09.2006 [ ‘fg ] Remove
D106937/3.0/Lf11/902/21336 Mobilisation of Consultancy Staff 20.09.2006 [ m ¥ Remove
D106937/1.2/LFf11/825/21323 Interim Payment certificate No 10 - August 2006 18.00.2006 [ ‘fg ] Remove
D106937f1.1/LFf11/522/21317 Clarification of Tender 18.09.2006 [ ‘fg F Remove
D106937f1.1/LFf11/522/21315 Clarification of Tender 18.00.2006 [ ‘fg ] Remove
D106937/1.1f1 /1152221314 Addendum Mo 4 - Lot 1,1 18.09.2006 [] Tﬂ O Remove
D106937/1.1f1 /11752221313 Addendum Mo 3 - Lot 1,1 18.09.2006 [ Tﬂ [ Remove
D106937/1.1f1 /1152221312 Addendum Mo 2 to LOT1,1 18.09.2006 [] Tﬂ O Remove
D106937/1.1/Lf11/522/21309 Clarification of Tender docurments 1 - Lot 1,1 18.00.2006 [ ‘fg ] Remove
D106937/1.1fLf11/522/21308 Clarification of Tender documents 2 - Lot 1,1 18.09.2006 [ ‘fg F Remove
D106937/1.1f1 /1150221307 Addendum Mo 7 - Lot 1,1 18.09.2006 [ Tﬂ O Remove
D106937/1.1f1f11/522/21306 Addendum Mo 6 - Lot 1,1 18.09.2006 [] Tﬂ O Remove
D106937/1.1f1 /11752221305 Addendum Mo 5 - Lot 1,1 18.09.2006 [ Tﬂ O Remove
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‘ Kriterijumi pretrage

Lat: I:IMemD: SEnder: ;If-‘-.dd reference; I:IIdentifier: I:I

Identifier from:
Subject:

keywords:

Date from:

Drate to:

Related references:
Additional references:

Body:

|t|:|:|

| Choose

=i7)
|.

=i7)
|.

Search | Cancel |
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‘ Kriterijumi pretrage

43 searchResults found, displaying 1 to 25.
[First/Prev] 1, 2 [Mext/Last]

Local Reference No. + Subject Date ?ndget dolf:unment Download f:fii:;':;ls

D106937/4.0f/Ef11/313/21422 TO: Mr Colet: 11.10.2006 [] T:_] O Remove
D106937/0/Ef11/943f21373 ‘\Workshop 5/10 28.09.2006 [ T:_] O Remove
D106937/9/Ef11/207/21169 Ecological visit to EIB-EBRD Site 14082006 [ T O Remove
D106937f1.1fEf11/522/21034 Tender Evaluation Report Lots 1,1 & 2,2 05.07.2006 [] ‘fj F Remove
D106937f1.1/Ef11/522/21029 Tender Evaluation Report Lots 1,1 & 2,2 05.07.2006 [ ‘fg ] Remove
D106937/1.1fEf11/522/21028 Beska + 1,1 & 2,2 04.07.2006 [ T:_] O Remove
D106937/3.0/E/11/522/200989 Beska tender 21062006 [0 O Remove
D106937f0/Ef11/943/20981 Asphalt Workshop - FIDIC Workshop 16.06.2006 [] ‘fg F Remove

Lot 4.0 ~ Rehabilitation of existing Carriageway and Bridges km
D106937/4.0/E{11/902/20973 108 to km 178-Propasal for Replacement Resident Engineer for  13.06.2006 [ ‘f‘:_] O Remove
Lot 4.0 and Lot 2.2 — Mr Tim Collett

D106937/9/Ef11/943/20961 FIDIC Training - Participants list 07.06.2006 [] 'f‘:_] F Remove
D106937/9/Ef11§943/20901 Training 20.04.2006 [ T:_] O Remove
D106937/9/Ef11§943/20900 Training 20.04.2006 [ T:_] O Remove
D106937/0/Ef11/434/20875 01 Main Report WO o7.032006 [0 O Remove
D106937/3.0/Ef11/901/20767 Lot 3 and Lot 5 11.01.2206 [] Tﬂ [ Remove
D106937f9fEf11/941/20758 Training programme 22.12.2005 [ ‘fg ] Remove
D106937f0fEf11/941/20756 Training programme 20.,12.2005 [ ‘fg F Remove
D106937f0/Ef11/941/20744 Training programme 09.12.2005 [] 'f‘:_] H Remove
D106937f0fEf11/932/20741 Training programme 09.12.2005 [ ‘f‘j F 0/Ef14/941/1299 Remove
D106937f0/Ef117434/20705 RD/PIU progress report 21.11.2005 [ ‘fg ] Remove
D106937/2.2fEf11/522/20673 Addendum Mo 2 - Lot 2.2 0e.11.2005 [ T:_] O Remove
D106937f0/Ef11/943/20672 Initial Training Needs Assessment 07.11.2005 [] 'f‘:_] ] Remove
D106937f0/Ef11/943/20659 Serhia Road Directorate / Training 02.11.2005 [ ‘fj F Remove
D106937f0/Ef11/941/20626 training programme - meeting with RD staff 14,10.2005 [ ‘fg ] Remove
D106937f0fEf11/941/20620 Training schedule 13.10.2005 [ ‘fg F Remove
D106937f0/EFf11/941/20617 Preliminary Training Assessment 12.10.2005 [ 'f‘:_] ] Remove
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‘ Kriterijumi pretrage

Lot: Memao: | E Sender: | 11 |ﬂdd reference: Identifier:
Identifier from: to:
Subject:

Keywords: | FIDIC
Date fram: E])

Date fo: E])

Related references:

Choose

additional references;

Body:

Search | Cancel |

3 searchResults found, displaying all searchResults,

Local Reference Mo, - Subject Date Add to Set  Open document  Download Additional references

D106937/0/E/11/943/21373 warkshop 5/10 28.00.2006 [ v O Remove
D106937f0/Ef11/943/20981 Asphalt Warkshop - FIDIC Warkshop 16.06.2006 [ ‘fj [F] Remove
D106937f/9/Ef11/943/20961 FIDIC Training - Participants list 07.06.2006 [ ‘fj O Remove
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Kriterijumi pretrage

Lot Memo: | E Sender: | 11 ;I.&.Ijlj reference: Identifier:
Identifier from: to:
Subject:
kKeywards: | FIDIC Choose

Date from: | 01.09.2005 )
Date to: | 01.10.2006 e
Related references:

additional references;

Body;
search | Cancel |
One searchResult found.
1
Local Reference No. ~+ Subject Date Add to Set Open document Download Additional references
D106937/0fEf11/943721373 workshop 5/10 23.09.2006 E = E Remove
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‘Specijalni Znaci za pretragu

s Karakteri * i ? se mogu koristiti kao “dzokeri” prilikom
pretrazivanja:
o Naslova
o Klju€nih reci
o Teksta
m ? zamenjuje tacno jedan znak (slovo, cifra, ...)
m * zamenjuje proizvoljan broj znakova
m Primeri:
o tra* ¢e u rezultatima prikazati i traffic, i travel, i traverse
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‘Specijalni Znaci za pretragu

Lot: Mema: Sender: Jﬁdd reference: Identifier:
Identifier from: to:
Subject: | fra*
Keywords: Choose

Date from:

B B

Date to:

Related references:
Additional references:
Body:

Search | Cancel |

Download selected | | Addto Set |

177 searchResults found, displaying 1 to 25.
[First/Prev] 1, 2,3, 4, 5, 6, 7, 8 [Next/Last]

Local Reference No. ~ Subject Date ggg [y glg]:unment Download ?:fii:li;:::?als

D106937/3.0/Lf25/313/21564 Base Survey Net and Traverse line Lot 325 15.11.2006 [ ‘f‘j F Remove
D106937/4.0/L/19/502/21530 Traffic Signs and Markings 03.11.2006 O ‘fﬂ O Remove
D106937/1.1/Lf21/603/21517 Traffic signs - allowance from Ministry of capital Investment 30.10.2006 [ ‘f‘g ] Remove
D106937f3.0/Ef17/902/21516 Travel Itinerary for Stuttgart design inspection a0.10.2006 [ ‘f‘g F Remove
D106937/1.2/Lf12/532/21508 Variation Order Mumber 1.2/013, Road Traffic Signs 27.10.2006 [ ‘f‘g .} Remove
D106937/1.1/L/23/603/21490 Submission of Temporary Traffic direction design. 23.10.2006 [] ‘fg F Remove
D106937/1.1/Lf23/603/21424 Submission of Traffic management for surveying works 11.10.2006 [ Tﬂ ] Remove
D106937f2.2/LF247313/21417 Interchange "Beska" - Additional traverse line point 10.10.2006 [ ‘f‘j IFl Remove
D106937f1.2/LF127531/21399 Road Traffic Signs - Request for Yariation Order No1.2/13 04.10.2006 [ ‘f‘g F Remove
D106937/1.2/Lf12/603f21379 Traffic Management Plan (TMP) - Extension of Permit 28.00.2006 [ ‘fg IF Remove
D106937/1.2/L/12/905/21358 Traffic Accident at km 1294500 25.09.2006 [] m O Remove
D106937/1.1/L/23/313/21351 E#Ern;nlsai:g: of coordinates of main traverse - additional 59 09.2006 [] Tﬂ | PG
D106937/1.2/Lf12/502/21344 Traffic Signs and Road Markings 22.09.2006 [] ‘f‘g .} Remove
D106937/1.2/L/12/502/21340 qufir;ﬁgges of Subcontractors for Traffic Signs and Road 20.00.2006 [] m 0 ETITeE
D106937F1.2/LF127322f21339 Eksploatacija kolovozne konstrukcije zaustavne trake 20.09.2006 [ ‘fg F Remove
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‘ Nepronadena dokumenta

s Ukoliko ne uspete da pronadete trazeni
dokument, za koji znate da postoji:

o Probajte da prosirite pretragu
= Prosiriti vremenski opseg, lot, neku kljucnu rec...

g

Proverite ¢

o Proverite ¢
o Proverite c

d
d
d

| je C
| je C

| je C

)
O
)

Kument unet
kument verifikovan

kument valjano kodiran

Pokusajte da ga nadete u papirnoj formi i
proverite razlog nepojavljivanja u pretrazi

Decembar 2006
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Preuzimanje dokumenata

Download selected | ¥ | Addto Set |

3 searchResults found, displaying all searchResults,

Local Reference MNo. - Subject Date Add to Set Open document  Download Additional references
D106937/0/E/11/943/21373 Workshop 5/10 28.00.2006  [] ™ F Remove
D106937f0fEf11/943/20981 asphalt Warkshop - FIDIC Waorkshop 16.06.2006 [ ‘f*g [ Remove
D106937f9fEf11/943/20961 FIDIC Training - Participants list o7.06.2006 [ ‘f‘g F Remove
) - V. A4 - - L) - \"4 - .
m Preuzimanje se vrsi strikliranjem polja Download zeljenih
dokumenata u okviru jedne stranice
m v | Addtao Set |

2 searchResults found, displaying all searchResults,

1
Local Reference Mo. » Subject Date Add to Set Open document Download Additional references
D106937f0/EFf11/943721373 wWorkshop 5710 28.00.2006 [ m Remove
D106937f0fEf11/943/20981 Asphalt Waorkshop - FIDIC Waorkshop 16.06.2006 [ @ [F] Remove
D106937/9/Ef11/943/20961 FIDIC Training - Participants list 07062006 [ ‘T’g Remove

m Preuzeti dokumenti ¢e biti kompresovani u jedan ZIP fajl

Decembar 2006 @ 25




Novi dokumenti su na vrhu, a stari na dnu.




1 z3 kraj...

s CoreMan je sistem koji se neprekidno
razvija

s Pomozite nam da ga priblizimo Vasim
potrebama

m Sugestije, primedbe -
office@yu-build.co.yu
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